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3. 


PE p“ir;'Mon he aS°^ n ) P r °f‘ tarai * concernlp* the authorization, 
preparation, and computation of the travel expenses of newlv Mt*.h 

for^r 68 rBporblng . to Headquarters for training prior to departure 
for an overseas post are needlessly time-consuming and ln 1 
cases, work a hardship on the new employee Pre^nted 

his place^ of^resldence^to^Washington? 1 Perf °™ d * «“ 

FACTS BEARING ON THE PROBLEM*— Under exlst-lnir nrvtni&ri , , 

Wvlalon la responsible for notifying t^.^“”o ’^orTtoTty 
but the operating dlvlelon 1, rasponalble for pLpartnTthft™™? 7 ’ 

for pkpartnJ P tte t trav2 , J?der'does h not h al har86 h > ' it ? the responsibility 
the lnfomatlon necessary t^prepar^the^rdor T=h ” 

agoz of dependents, and the placfof ftls info^M^ ““ 

however, le normally on file In the Personnel Division! ' 

*J e employee arrives and reports to the Personnel 
ivlslon without tJl© knowlods© of th© OD@rat Inn rlS **4 

is the Finance Division nay not Lrtlfttta™, cllll J ! ° n “ r ? ed - , 
order Is received and the claim is approved by the owrati™ dt^l 
the payment of the employees claim Is thus fL“en?5 Stayed! n ’ 

StandlrflSd S^fLgulatw “£ f 9 ulre "» nts <* the 

travel to be used as to th^ Tf ’ 1* not advtsed to modes of 

necessity for maintaining adequate ^cords^ th ^ t0 th ° 

travels by personally olmed automobile. If he^fwUhLt 1 emp *° y ? e 

t ^TitT'VoZZ rs?! be 

carrier. The Sir* 0 ” 

na time-consuming. Again, payment of the employee's claim " deUyed. 

“sss-s s ssss^^r of trarai cui ” 8 - 


a. 


trlvii ng J uthorl ^ to the Personnel Division (Covert) to issue 
“ d t0 af,PrOTS traTOl «»*«- *» nowiy h!red SSUS 
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b. by the granting of approval to waive certain technicalities In 
the existing travel regulations, and 

o. by a simplification of the existing regulations pertaining to 
travel by privately-owned automobile. 

ACTION RECOMffiNDED.— Accordingly, the following reconnendati ons are made: 

a. Authority be vested in the Personnel Division (Covert) 

(1) to issue travel orders and approve travel vouchers 
for travel performed by the employee in reporting for 
duty, and 

(2) approve per diem claims for such time as the employee 
remains assigned to the Personnel pool. 

b. Approval be granted to reimburse new employees reporting to 
Washington as fallows: 

(1) Authority be granted to waive submission of receipts 
and other detailed supporting data when the employee 
certifies to the expenditure and the expenditure appears 
reasonable and allowable under the existing regulations. 

(2) New employees not accompanied by dependents be to be 
authorized a flat St a mile whan traveling by privately- 
owned vehicle, without regard to the comparative costs 
of travel by common carrier. 

(3) Mileage for employees traveling with dependents to be 
computed as heretofore at It per mile without regard to 
comparative cost of travel performed by common carrier. 

(U) Where travel is performed by privately-owned vehicle, 
per diem to be allowed on the basis of approximately 
300 miles per day. 

(5) Mileage in all cases to be ascertained from the official 
mileage guide. 


CONCURRENCIES: 


E. R, SAUNDERS 
Comptroller 
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